
ENDORSE 2025 
How to submit a presentation, lightning talk, demo or 

poster proposal 

The submission and review of presentation and data blitz proposals for ENDORSE 2025 

will be managed online through EasyChair. This system gives presenters complete control 

over their submissions. They can upload their abstracts and check on the review status of 

their submissions. The submission process consists of two stages:  

★ Submitting short and long abstract 

★ Submitting revised abstracts 

The Programme Committee will review all abstracts and notify the results to their authors. 

The authors of accepted abstracts will be asked to submit a face picture, a biography and 

a slide deck and/or a video. Draft slide decks and/or videos will be revised with the help of 

the Organising Committee. The authors of accepted draft slide decks and videos will be 

asked to submit revised versions, if necessary. This guide is intended to support presenters 

during the submission process, which consists in three steps: 

★ Setting up an account 

★ Submitting abstracts 

★ Submitting revised abstracts 

We do not anticipate users running into trouble but we are happy to help if you encounter 

problems. Whenever necessary, please contact the Organising Committee at: OP-

ENDORSE@publications.europa.eu 

mailto:OP-ENDORSE@publications.europa.eu
mailto:OP-ENDORSE@publications.europa.eu


1. Setting up an account as an author  

First, you need to set up an account (username and password). 

Go to: https://easychair.org/account2/create 

You will then be automatically redirected to the page shown in Figure 1. 

 

 

Figure 1: Fill in the registration form 

Follow the on-screen instructions: first tick the box next to “I am human”, complete the form 

and then click on “Continue.” The next page, shown in Figure 3, will inform you about that 

a verification code was sent to your email address. 

https://easychair.org/account2/create


After registering, you will receive an email similar to the one in Figure 2 with your one-time 

verification code, valid for 2 hours. Copy the verification code. 

 

 

 

Figure 2: Verification email 

On the page shown in Figure 3, use the code provided in the email to continue the account 

registration process by pasting it into the “Verification Code” field, then click on “Create 

Account” to finalise the account registration process. 

 

 

 
Figure 3: Submit your verification code 

After the account is registered, you may log in and access the ENDORSE 2025 simply by 

clicking on the following link: 

https://easychair.org/my/conference?conf=endorse2025 

Note: If your email address appears taken, it is possible that you have signed up for 

EasyChair in the past for another conference. In this case, you simply need to ask the 

system to reset your password based on your email address: 

https://easychair.org/account2/password_reset 

https://easychair.org/my/conference?conf=endorse2025
https://easychair.org/my/conference?conf=endorse2025
https://easychair.org/account2/password_reset


2. Submitting abstracts 

After logging in to the EasyChair website for ENDORSE 2025, you may click on the “make 

new a submission” link located in the top-left corner of the menu bar to submit a new 

abstract (as shown in Figure 4). 

 

 

 
Figure 4: Button to submit a submission 

  

https://easychair.org/my/conference?conf=endorse2025


Follow the on-screen instructions and fill out all required information (as shown in Figure 5) 

about the authors. For any questions, please go to the following page 

https://easychair.org/help/account_management 

Note: You must use the same email address that you signed up with when creating the 

EasyChair account. Please select the person who will be the main presenter of the 

submission on the spot. 

 

 

 

Figure 5: Authors’ information 
  

https://easychair.org/help/account_management


Fill out the text of the title of the submission, the short abstract (up to 250 words), the 

keywords and the related topic(s) (Figure 6 & 7). 

 

 

 

Figure 6: Title short abstract and keywords submission 

 

 

 

Figure 7: Topic selection 
 

  



Use the template provided for the long abstract and upload it in the Long abstract section. 

Once done, please click on the “Submit” button (as shown in Figure 8). Please do not submit 

any full paper or any other file at this stage. 

 

 

 

Figure 8: Long abstract submission 

After completing a submission, a new menu bar (“Submission ID” or “My Submissions” in 

the case of multiple submissions) is created (as shown in Figure 9). Click on “Submission 

ID” for changing any information about the submission. 

 

 

 
Figure 9: “Submission 1” successfully submitted 

At the end of the submission procedure (a new submission or an update of an old one), you 

will receive a confirmation email from endorse2025@easychair.org. Once the review 

process is completed, you will receive acceptance/rejection notification with reviews by 

email. 

https://op.europa.eu/documents/10157494/0/ENDORSE_proposals_long_abstract_template.docx/1a100524-b266-bf07-8829-055db029962b?t=1660297732711
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