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1 Introduction 

This document covers the user interface design of PLAN-DD.  
The intention of this document is supplementary to the Functional Analysis and references will be available to this 
document.  

The current document is separated into two main categories: 

• Mock-ups that present how the final version of the selected views will look like 

• Wire frames that present the data that will be presented in each main form of the system 

 
Notes:  
• The term “Celex” will be replaced by Document and Document LV.  
• The Celex number will have a dash ( - ) and not an underscore ( _ ) in Plan-DD.  
• The Wire frames will not have the same layout as many forms are the real forms that are under development 

and others are still pending.  
• The Help link as well as the  icon will provide on-line help.  
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2 PLAN-DD Mock-ups  

2.1 Proofreader Inbox 
 

  

Figure 1: Proofreader Inbox 

In case a task is assigned to a Proofreader then the name of the General Coordinator or Production Agent, that has 
performed the action, will be presented in the Inbox column “From”. In case the system has automatically 
generated the task and no manual assignment was performed, the name “dmadmin” will be presented. 

The “Due date” column is pre-filled by the system with a default value but is also editable from the General 
Coordinator or the Production Agent. In case the due date has passed, the colour will change to red to notify the 
user that this tasks needs further attention.  

The column  presents the Priority of the task. The default value is medium and is presented with 2 exclamation 
marks.  

The Statuses of tasks assigned by Documentum are the following: 

• Dormant, for tasks that have not been accepted by a user 

• Acquired, for tasks that have been accepted by a user who works on them 
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2.2 Reading task 

 

Figure 2: Reading task  

The current figure presents a Control-reading task. The Notification message “Prior-reading has not been 
performed” is available in Control-reading tasks in case the Document LV has not passed from Prior-reading. 

The field number of pages will present the “Estimated pages” before the Document LV is printed and the “Printed 
pages” afterwards. Both fields are stored in the Document LV metadata.  

In the “Version” column, the system will tag the files accordingly. To be more specific, every time a versioning is 
performed, the system will add a description. The following descriptions will be set automatically: 

• Original, upon first upload 

• Cleaned, after the cleaned version has returned from OJ-Format 

• Corrected, upon checking in a document during Prior-reading 

• Finalised, upon uploading the Finalised version from CCVista 
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• Control-read, upon checking in a document during Control-reading 

In case of Characterisation task, no files will be attached to the tasks.  

Applicable Use Cases: 

 UC-0301 – Document LV Prior-Reading 

 UC-0302 – Document LV Control –Reading 

 UC-0202 – Update Metadata from ProCat 

 UC-0303 – Volume Proofreading 

 UC-0223 – Characterisation 

2.3 Manager 

 

Figure 3: Manager 
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The current Manager is a Document LV Manager. The Volume Manager will have the same structure with different 
data. The Managers will be available to all the users of the system with different access rights.  

The States table (right column) presents the different states of the Document or the Volume. The states present 
interaction with other systems and workflows. The states are presented in the FAD. In case no communication has 
started, no icon will be presented. At the moment that the communication is started a green icon will be presented 
in the first column “Started”. As soon as the function is progressing, the icon will be moved to “In progress” 
column. Upon completion, the icon will be moved to the last column “Completed”. In case of error, a red icon will 
be presented instead of green indicating that the communication is Invalid. The communication with Procat, 
Property cleaning, EUR-Lex and Cellar can be re-launched manually.  

The Document Status line presents the current Status of the Document. In Volume Manager, the field is named 
Volume Status”.  

Note: The Official Title is replaced by EN Title.  

Applicable Use Cases: 

 UC-0205 – View the Model 

 UC-0202 – Update Metadata from ProCat 

2.4 Volume dashboard 
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Figure 4: Example dashboard 

The current dashboard is an example dashboard to present the layout of the dashboards and the reports. In 
Functional Analysis and Design all the Search criteria and the Search results are presented in detail.  

The Dashboards and the Reports are presented in the left navigation. This makes them easily accessible in the main 
window without blocking the entire screen.  

All the Dashboards will have links to the Volume or the Document that they refer (if applicable). The new 
Documentum provides links using double click on the line or right click and select the corresponding action.   

Additionally, all the Reports will have Export to Excel functionality.  

Applicable Sections: 

 Reports 

 Dashboards 
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3 PLAN-DD Wire frames   

3.1 Administration 
The Administration section presents all the actions that the Technical Agent performs to set up Plan-DD.  

3.1.1 Manage Enlargement 

 

Figure 5: Administration – Manage Enlargement 

A new optional date field called “Default due date of reading tasks” will added in the form.   

Buttons: Save, Cancel.  
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Figure 6: Administration – List of Enlargements  

Applicable Use Cases: 

 UC-0101 – Initial Setup – Manage Enlargement 

3.1.2 Manage Languages 

 

Figure 7: Administration – Manage Languages 

Buttons: Save, Cancel.  
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Figure 8: Administration – List of Languages 

Applicable Use Cases: 

 UC-0102 – Initial Setup – Manage Languages 

3.1.3 Manage Institutions 

 

Figure 9: Administration – Manage Institutions 
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Buttons: Save, Cancel.  

 

Figure 10: Administration – List of Institutions 

Applicable Use Cases: 

 UC-0103 – Initial Setup – Manage Institutions 

3.1.4 Manage Chapters 

 

Figure 11: Administration – Manage Chapters 
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Buttons: Save, Cancel.  

 

Figure 12: Administration – List of Chapters 

Applicable Use Cases: 

 UC-0104 – Initial Setup – Manage Chapters 

3.1.5 Manage Sub-Chapters 

 

Figure 13: Administration – Manage Sub-Chapters 
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Buttons: Save, Cancel.  

 

Figure 14: Administration – List of Sub-Chapters 

Applicable Use Cases: 

 UC-0105 – Initial Setup – Manage Sub-Chapters 

3.1.6 Manage Suppliers 

 

Figure 15: Administration – Manage Suppliers 
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Buttons: Save, Cancel.  

 

Figure 16: Administration – List of Suppliers 

Applicable Use Cases: 

 UC-0106 – Initial Setup – Manage Suppliers 

3.1.7 Manage Contracts 

 

Figure 17: Administration – Manage Contracts 

Buttons: Save, Cancel.  
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Figure 18: Administration – List of Contracts 

Applicable Use Cases: 

 UC-0107 – Initial Setup – Manage Contracts 

3.1.8 Manage Printers 

 

Figure 19: Administration – Manage Printers 
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Buttons: Save, Cancel.  

 

Figure 20: Administration – List of Printers 

Applicable Use Cases: 

 UC-0108 – Initial Setup – Manage Printers 

3.1.9 Application and Adapter Configuration 

The current section presents configuration parameters that need to be set up and are editable later during production 
as well.  
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Figure 21: Administration – Application Configuration 
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Figure 22: Administration –Adapter Configuration 
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Applicable Use Cases: 

 UC-0109 – Initial Setup – Application and Adapter Configuration 

3.1.10 Initialisation of the Acquis list from zip archive 

 

Figure 23: Administration – Initialisation of the Acquis list from zip archive 

Applicable Use Cases: 

 UC-0110 – Initialisation of the Acquis list from zip archive 
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3.1.11 Manual Management of the Acquis list 

 

Figure 24: Administration – Manual Management of the Acquis list 

A new field called “Acquis update letter” will be added in the form to allow the users to link a modification with a 
letter. A drop down menu will be available with all the uploaded letters for the current Enlargement. By default this 
field will be empty.   

Buttons: Save, Cancel.  

 

Figure 25: Administration – Acquis list 
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The user can select two or more documents and select the function Link document from the right click menu. The 
following page is presented.  

 

Figure 26: Administration – Manual Management of the Links 

Applicable Use Cases: 

 UC-0111 – Manual Management of the Acquis list 

 UC-0203 – Document linking 
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3.2 Advanced Search – Document Search 

 

Figure 27: Advanced Search – Document Search 
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3.3 Advanced Search – Volume Search 

 

Figure 28: Advanced Search – Volume Search 
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3.4 Document LV Metadata 
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Figure 29: Document LV Metadata  

Buttons: Save, Cancel.  

The Document LV Metadata form is fully editable by the Production Agent and the General Coordinator. The 
Proofreader can modify only the fields: Official title and Comments.   

The Status of the Document LV can be manually updated from within the Metadata form.  

In order to link a Document to other documents, the system allows the actor to perform a search and select the 
documents to be linked using the arrows. A similar page will be present to add additional Sub-chapters to the 
Document. Any modification on these two fields is stored in Document level and is applied to all the Document 
LVs.  

  

Figure 30: Document LV Metadata – Link Documents 
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Buttons: Link, Cancel.  

Applicable Use Cases: 

 UC-0201 – Edit Document LV Metadata  

 UC-0206 – Change the status of the Document LV 

 UC-0203 – Document linking 

 

3.5 Manual upload of Document LV 

 

Figure 31: Manual Upload of Document LV 

Buttons: Upload, Cancel.  

The manual upload of Document LV is performed through this figure. The actor can search for the document to 
perform the attachment. In case a document LV is not in the Acquis list, the system will not allow the upload. In 
case the document LV is excluded from the Acquis list, the system will store the files without generating a task. 
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The status values are: 

• Prior-reading  

• Control-reading 

According to the selection of the status, the corresponding task will be generated.  

The “Exclude OJ-Format” is available to allow the actor to select whether to send the files to OJ-Format or not. The 
check box is not selected by default.  

Applicable Use Cases: 

 UC-0112 – Manual Upload/Update of Document 

 

3.6  Volume Metadata 

 

Figure 32: Volume Metadata 
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The Volume number will be filled in automatically by the system every time the chapter is modified. The system 
will propose the next available volume number for the selected chapter and language.  

Buttons: Save, Cancel.  

Applicable Use Cases: 

 UC-0207 – Create Volume 

 UC-0208 – Edit Volume Metadata 

 UC-0224 – Change the status of the Volume 

 

3.7 Attach Documents form 

 

Figure 33: Attach Documents form 

The current figure is presented after the creation of a Volume and allows the actor to select the documents to be 
attached to the volume. The system presents all the documents available in the system (ordered chronologically 
according to the Publication Reference) that have not been published. Additionally the user can see the document 
LVs that are attached to other volumes with status “Prepare” or “Legally Validated”. The system will automatically 
select the first available documents that are not attached to an other Volume. The maximum number of pages of the 
automatically selected documents is 300. The actor can modify the selection and press the “Attach” button to attach 
them to the corresponding Volume.  
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The Assignee column presents the Proofreader that is assigned to the Document LV. Additionally, in case a 
document is already attached to a different Volume, the columns “Volume number” and “Volume Status” are 
presented to inform the user that the system will move the document to the current volume. 

Search criteria will be available as well.  

Applicable Use Cases: 

 UC-0207 – Create Volume 

 UC-0209 – Attach Document to Volume 

 

3.8 Print Production File – Prepare status 

 

Figure 34: Print Production File – Prepare status 

The current Print Production File is presented in Prepare status. The top line presents general information such as:  

• Volume name 

• Printer 

• Publication date 
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• Total pages (automatically updated upon saving the PPF) 

• Status of the Volume 

• DEMED Status 

The actor can modify the Length. The system will automatically update the Start page and the End page upon 
saving the form using the corresponding button. The  icon next to the Document Identifier is a link to the 
Document LV metadata. A link is also available to each attached Document LV to access the Document LV 
Manager.  

The titles are presented over each document line. Only a limited number of characters is presented for usability and 
presentation reasons. The Language selection menu allows the user to select the Language of the titles of the 
attached Document LVs. In case the title is not available in the selected language, the system presents the next 
available so that the user will be able to consult the title.  

The field “TOC pages” may available in all statuses. Additionally, the user can modify the value from within the 
Volume Metadata form. 

Applicable Use Cases: 

 UC-0210 – Detach Document LV from Volume 

 UC-0211 – Export Letter for Legal services /Inform Legal Services 

 UC-0212 – Validation received from the Legal Services 

 UC-0213 – Rejection received from the Legal Services 

 UC-0215 – Send Budget request to DEMED 

 UC-0218 – Dispatch the Proofs to Printer 

 UC-0221 – Close the volume 

 UC-0222 – Open a closed Volume 
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3.9  Print Production File – Published status 

 

Figure 35: Print Production File – Published status 

The current Print Production File is presented in Published status. The difference with the previous figure is that 
three columns are added: 

• Start page 

• End page 

• Printed pages (editable field) 

The “Printed pages” column allows the actors to set the printed pages. The system will automatically update the 
Start page and the End page upon saving the form using the corresponding button. 

Applicable Use Cases: 

 UC-0223 – Characterisation 
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3.10 Publication Request 

 

Figure 36: Publication Request 

Applicable Use Cases: 

 UC-0216 – Edit and Dispatch Publication Request to Printer 
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3.11 Ceres form 

 

Figure 37: Ceres form 

Buttons: Save, Send to CERES, Cancel 

Applicable Use Cases: 

 UC-0220 – Send forecast to Ceres 
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3.12 Ready for press form 

 

Figure 38: Ready for press form 

Applicable Use Cases: 

 UC-0219 – Manage Ready for Press form 

 UC-0226 – Create / update Ready for Press template 
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3.13 Upload files 

 

Figure 39: Upload files 

The Upload files figure presents the upload form which is available to Document LVs and Volumes. The current 
figure presents the upload of Document Model.  

Applicable Use Cases: 

 UC-0204 – Upload the Model  

 UC-0214 – Upload the confirmation/rejection Letter received from the Legal Service 

 UC-0217 – Manual Upload of Volume Proofs from Printer 
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3.14 Assign, Reassign and Cancel Task 

 

Figure 40: Assign, Reassign and Cancel Task 

The current form presents the Assignment of reading tasks to a specific Proofreader. The form presents 
automatically the tasks’ information. In case a task is not assigned to a Proofreader or is not accepted yet, the 
columns Proofreader and Due date may be blank.  

The General Coordinator and the Production Agent will use the current function to assign a task to a Proofreader, 
to set the priority and the due date and time. In case only one of the fields is needed to be set, the user can modify 
only that. 

The Priorities available are: Low, Medium and High. Default value: Medium.  

Additionally, a task can also be cancelled and the document LV can be forwarded to the next applicable status. The 
actor can press the “Abort” button to perform the cancellation of the task. 

Buttons: Abort. Save, Cancel 

Applicable Use Cases: 

 UC-0225 – Assign, Reassign and Cancel Task 

 


