General Invitation to tender 10198 – Forms to be filled in
Annex 6.1 Price Schedules and Estimation Forms

I
mportant notice: please note that you will find hereunder a electronic version of some of forms that tenderers are requested to fill in in the framework of call for tenders AO 10198.

This file is not necessarily exhaustive and the fact that a form is not included in it doesn't mean that it needn't be annexed to tenderers' bids. All the forms to be filled in are provided as part of the paper version of the tender documents sent on request

Annex 6.1.

Price Schedules and Estimation Forms
PRICE SCHEDULE 

a) Prices (intra muros)

	
	Price per day on
Office’s premises in Luxembourg

	
	Usual working

times
	Public

holidays
	8 p.m. (day) to

7 a.m. (day + 1)

	SER-MAN
	
	
	

	SUP-OAG
	
	
	

	SUP-TAG
	
	
	

	ANA-OPE
	
	
	


b) Prices (extra muros)

	
	Price per day on 
contractor’s premises

	
	Usual working

times
	Public

holidays
	8 p.m. (day) to

7 a.m. (day + 1)

	SER-MAN
	
	
	

	SUP-OAG
	
	
	

	SUP-TAG
	
	
	

	ANA-OPE
	
	
	


c) Prices (take-over and hand-over)

	Take-over (fixed price)
	

	Hand-over (fixed price)
	


Company: 
______________________

Date: 
_____________________

Name: 

______________________

Signature: _________________

· The tenderer’s attention is drawn to the fact that fixed price day rates have to include any costs concerning the management of the service Contract. This concerns in particular all coordination and reporting activities.

· All prices have to be indicated in euro.

· The price per day is all-inclusive net of tax, since the European Community is exempt of all taxes.

· For fixed price and time means project if any work is to be done outside the contractor's premises, on the premises of the Publications Office, EU Institutions, bodies or its agents in Brussels, Luxembourg or Strasbourg, mission expenses will not be  taken into account.
ESTIMATION FORM

Intra-muros

	Profiles 
	Price per day on
Office’s premises in Luxembourg

(usual working times)
	Estimation of the annual workload in man-days
	Total price for four years

	
	(A)
	(B)
	(A) × (B) × 4

	SER-MAN
	
	20
	

	SUP-OAG
	
	405
	

	SUP-TAG
	
	135
	

	ANA-OPE
	
	10
	

	Total
	


Extra-muros

	Profiles 
	Price per day on
the contractor's  premises

(usual working times)
	Estimation of the annual workload in man-days
	Total price for four years

	
	(A)
	(B)
	(A) × (B) × 4

	SER-MAN
	
	40
	

	SUP-OAG
	
	45
	

	SUP-TAG
	
	15
	

	ANA-OPE
	
	80
	

	Total
	


	Hand-over (fixed price)
	


	Final Total Price

(Total intra-muros + Total extra-muros + Hand-over price
	


Company:
______________________
Date:
_________________

Name:
______________________
Signature:
_________________

· The tenderer’s attention is drawn to the fact that fixed price day rates have to include any costs concerning the management of the service Contract. This concerns in particular all coordination and reporting activities.

· All prices have to be indicated in euro.

· The price per day is all-inclusive net of tax, since the European Community is exempt of all taxes.

· For fixed price and time means project if any work is to be done outside the contractor's premises, on the premises of the Publications Office, EU Institutions, bodies or its agents in Brussels, Luxembourg or Strasbourg, mission expenses will not be  taken into account.
Annex 6.2A
Financial Identification Form

Model financial identification form
(to be completed by the tenderer and his or her financial institution)
The specific form for each Member State is available at the following Internet address: http://europa.eu/comm/budget/execution/ftiers_en.htm
Annex 6.2B
Legal Entity Form 

Model legal entity form
(to be completed and signed by the tenderer)
The specific form for each Member State is available at the following Internet address:
http://europa.eu/comm/budget/execution/legal_entities_en.htm

Annex 6.2C.

Agreement / power of attorney

Agreement / Power of attorney

Model 1

(DESIGNATING ONE OF THE COMPANIES OF THE GROUP AS LEADER AND

GIVING A MANDATE TO IT)

We the undersigned: 

– 
Signatory 1 (Name, Function, Company, Registered address, VAT number) 

– 
Signatory 2 (Name, Function, Company, Registered address, VAT number) 

– 
….. 

· Signatory N (Name, Function, Company, Registered address, VAT number), 

Each of them having the legal capacity required to act on behalf of his/her company, 

HEREBY AGREE AS FOLLOWS: 

(1) The European Commission has awarded the Framework Contract 10198 (« the Contract ») to Company 1, Company 2, …, Company N (« the Group Members »), based on the joint offer submitted by them on … ….. for the provision of the production support services for the SEI-BUD/AMD/CR systems  (« the Services »). 

(2) As co-signatories of the Contract, all the Group Members: 

(a) Shall be jointly and severally liable towards the European Commission for the performance of the Contract. 

(b) Shall comply with the terms and conditions of the Contract and ensure the proper execution of their respective share of the Services. 

(3) To this effect, the Group Members designate Company X as Group Leader. 

[N.B.: The Group Leader has to be one of the Group Members] 

(4) Payments by the European Commission related to the Services shall be made through the Group Leader’s bank account.

[Provide details on bank, address, account number, etc.]. 

(5) The Group Members grant to the Group Leader all the necessary powers to act on their behalf in connection with the Services. This mandate involves in particular the following tasks: 

(a) The Group Leader shall sign any contractual documents — including the Framework Contract, Orders and Amendments thereto — and issue any invoices related to t the Services on behalf of the Group Members. 

(b) The Group Leader shall act as single point of contact for the European Commission in connection with the Services to be provided under the Contract. It shall co-ordinate the provision of the Services by the Group Members to the European Commission, and shall see to a proper administration of the Contract. 

Any modification to the present agreement / power of attorney shall be subject to the European Commission’s express approval. 

This agreement / power of attorney shall expire when all the contractual obligations of the Group Members towards the European Commission in connection with the Services to be provided under the Contract have ceased to exist. The parties cannot terminate it before that date without the Commission’s consent. 

Signed in …. on ……….. ……… 

Name 






Name 

Function 





Function 

Company 





Company 
Agreement / Power of attorney

Model 2

(CREATING THE GROUP AS A SEPARATE ENTITY, APPOINTING A GROUP

MANAGER AND GIVING A MANDATE TO HIM/HER)
We the undersigned: 

–
Signatory 1 (Name, Function, Company, Registered address, VAT number) 

–
Signatory 2 (Name, Function, Company, Registered address, VAT number) 

–
….. 

· Signatory N (Name, Function, Company, Registered address, VAT number), 

Each of them having the legal capacity required to act on behalf of his/her company, 

HEREBY AGREE AS FOLLOWS: 

(1) The European Commission has awarded the Framework Contract 10198 (« the Contract ») to Company 1, Company 2, …, Company N (« the Group Members »), based on the joint offer submitted by them on … ….. for the provision of the production support services for the SEI-BUD/AMD/CR systems  (« the Services »).

(2) As co-signatories of the Contract, all the Group Members: 

(a) Shall be jointly and severally liable towards the European Commission for the performance of the Contract. 

(b) Shall comply with the terms and conditions of the Contract and ensure the proper execution of their respective share of the Services. 

(3) To this effect, the Group Members have set up under the laws of ……. the Group ….. (« the Group »). The Group has the legal form of a .….. 

[Provide details on registration of the Group: VAT number, Trade register, etc.]. 

(4) Payments by the European Commission related to the Services shall be made through the Group’s bank account. 

[Provide details on bank, address, account number, etc.]. 

(5) The Group Members appoint Mr./Ms ……. as Group Manager. 

(6) The Group Members grant to the Group Manager all the necessary powers to act alone on their behalf in connection with the Services. This mandate involves in particular the following tasks: 

(a) The Group Manager shall sign any contractual documents – including the Framework Contract and amendments thereto – and issue any invoices related to the Services on behalf of the Group Members.

(b) The Group Manager shall act as a single point of contact for the European Commission in connection with the Services to be provided under the Contract. He/she shall co-ordinate the provision of the Services by the Group Members to the European Commission, and shall see to a proper administration of the Contract. Any modification to the present agreement / power of attorney shall be subject to the European Commission’s express approval.

This agreement / power of attorney shall expire when all the contractual obligations of the Group Members towards the European Commission in connection with the Services to be provided under the Contract have ceased to exist. The parties cannot terminate it before that date without the Commission’s consent. 

Signed in ……….. on ……….. ……… 

Name






Name 

Function 





Function 

Company 





Company 
Annex 6.3.

Form for Identification of the tenderer

Identification of the tenderer

acting in the capacity of:

· Member of consortium (specify role ……………………………)

Members of a consortium, which are not the co-ordinator, only have to fill in the first paragraph – identity, a contact person and the last paragraph – declaration 

· Main contractor

· Sub contractor

Information to be included in the Contract in case of award

	Identity
	Answer

	Official name of tenderer in full ………
	

	Official legal form …………………….
	

	Date of registration
	

	Country of registration ………………..
	

	Statutory registration number …………
	

	Official address of tenderer in full ……
	

	(Internet address – if applicable) ……...
	

	VAT registration number ……………..
	

	Person(s) designated to sign the Contract – name in full and function. Please indicate if the person(s) are authorised to sign alone or together* 
	


	Bank account

The information must be consistent with the financial identification form .
	Answer

	Name of bank …………………………….
	

	Address of branch in full …………………
	

	Exact designation of account holder ……..
	

	Full account number including codes ……
	

	IBAN code ……………………………….
	

	BIC code …………………………………
	


	Contact person

For administrative matters
	Answer

	Name in full and title …………………….
	

	Function ………………………………….
	

	Company name …………………………..
	

	Address in full ……………………………
	

	Telephone number ……………………….
	

	Fax number ………………………………
	

	E-mail address ……………………………
	


	Contact person

For technical matters
	Answer

	Name in full and title …………………….
	

	Function ………………………………….
	

	Company name …………………………..
	

	Address in full ……………………………
	

	Telephone number ……………………….
	

	Fax number ………………………………
	

	E-mail address ……………………………
	


Declaration by an authorised representative*
	I, the undersigned, certify that the information given in this tender is correct, that I accept the conditions set out in the invitation letter, the tender specifications and the draft Contract and that the tender is valid.

	Name in full and title ……………………
	

	Function/Position (e.g. “manager”)  ……
	

	Telephone number ……………………...
	

	Fax number ……………………………..
	

	E-mail address ………………………….
	

	DATE/

SIGNATURE
	


*
The tender must include documents proving that the person(s) designated to sign the Contract as well as the person(s) signing the tender are authorised to do so. 


Annex 6.4.

Questionnaire for Joint bids and subcontracting
This questionnaire only has to be completed if your tender involves a joint bid or subcontracting.

Joint bid

1. Does your bid involve more then one tenderer?
Yes
No

The questions No 2 – 4 shall be answered only if the answer is affirmative. 

2. Please fill in the name of the company having power of attorney for the group of tenderers and acting as a co-ordinator:

3. Please fill in the names of the other companies taking part in the joint offer:

4. If a consortium or similar entity exists, please fill in the name and the legal status of the entity:

Subcontracting

5. Does your bid involve subcontracting?
Yes
No

If the answer is yes, please complete question number 6, and the next page once for each subcontractor. 

6. List of subcontractors:

…….….……………………………….……….….……………………………….…

…….….……………………………….……….….……………………………….…

…….….………………………………….…….….……………………………….…

……….………………………………..……….….……………………………….…

…….….……………………………….……….….……………………………….…

…….….……………………………….……….….……………………………….…

Reasons, roles, activities and responsibilities of subcontractors
Please complete this page once for each subcontractor. 

Name of the subcontractor:

Official legal form: 


Country of registration: 

Statutory registration number: 

(Internet address, if applicable): 

Official address in full: 

Contact person: 

Telephone number: 

Reasons for subcontracting:

Role, activities and responsibilities of the subcontractor:

The volume or the proportion of the subcontracting:

Annex 6.5.

declaration on the grounds for Exclusion

	DECLARATION



1. Pursuant to Council Regulation (EC, Euratom) No 1605/2002 of 25 June 2002 on the Financial Regulation applicable to the general budget of the European Communities (OJ L 248/1 of 16 September 2002, as amended), I, the undersigned, declare on my honour that the following grounds for disqualification do not apply to the company or organisation which I represent, or to me (if the tenderer/subcontractor is a natural person):

(a)
being bankrupt or being wound up, having one's affairs administered by the court, having entered into an arrangement with creditors, having suspended business activities, being the subject of proceedings concerning those matters, or being in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

(b)
having been convicted of an offence concerning professional conduct by a judgement which has the force of res judicata;

(c)
being guilty of grave professional misconduct proven by any means which the contracting authority can justify;

(d)
not having fulfilled my obligations relating to the payment of social security contributions or my obligations relating to the payment of taxes in accordance with the legal provisions of the country of establishment or with those of the country of the contracting authority or those of the country where the Contract is to be performed;

(e)
having been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;

(f)
being currently subject to an administrative penalty referred to in Article 96(1) of the Financial Regulation (Council Regulation N° 1605/2002 of 25/06/2002, as amended).

I therefore undertake to supply the documents mentioned below at short notice after receiving a request by the Commission to do so. I accept that failure to do so shall result in final disqualification from the remainder of the procedure.

For (d), the applicant must be prepared to submit, recent certificates issued by the competent authority of the Member State concerned showing that his or her situation is in order. 

The Commission will accept as sufficient evidence that none of the cases quoted in (a), (b) or (e) applies to the tenderer, the production of a recent extract from the "judicial record" or, failing this, of an equivalent recent document issued by a competent judicial or administrative authority in the country of origin or residence, showing that these requirements have been met.

Where the country concerned does not issue documents or certificates of the kind required above, they may be replaced by a sworn, or failing this, a solemn statement, made by the interested party before a judicial or administrative authority, a notary or a qualified professional body in the country of origin or providence.
2.
Pursuant to Council Regulation (EC, Euratom) No 1605/2002 of 25 June 2002 on the Financial Regulation applicable to the general budget of the European Communities, published in Official Journal No L 248 of 16 September 2002, as amended, I declare on my honour that:

-
neither the company or organisation that I represent nor any member of its staff or of its board or any of its directors is placed in a situation of conflict of interests for the purposes of this tendering procedure;

-
I will inform the Commission, without delay, if any situation of conflict of interests or that may lead to a conflict of interests arises;

-
I have not been guilty of misrepresentation in supplying the information required by the awarding authority as a condition of participation in the contract procedure or failed to supply this information;

-
the information given to the Commission for the purposes of this tendering procedure are accurate, honest and complete.

The Commission reserves the right to check this information.

Done at ....................................................., on ..................................................











Signature:

Name of the signatory(ies) of this form (representative(s) legally authorised to represent the tenderer vis-à-vis third parties and acting on behalf of the aforementioned company or organisation)

…………………………………………………………………………………….

Name of the company/organisation represented (if applicable): ………………………………………

Legal address:  ………………………………………………………………………………………

Annex 6.6.

Economic and financial capacity questionnaire

	
	2007
	2006
	2005

	Total turnover
	
	
	

	Turnover related to the requested  tasks
	
	
	

	

	Total assets / liabilities 
	
	
	

	

	Fixed assets
	
	
	

	· Intangible assets
	
	
	

	· Tangible assets
	
	
	

	· Financial assets
	
	
	

	Current assets
	
	
	

	· Debtors / debts due within one year
	
	
	

	· Debtors / debts due after one year
	
	
	

	· Cash (bank & hand)
	
	
	

	· Stocks
	
	
	

	· Other current assets
	
	
	

	
	
	
	

	Capital
	
	
	

	· Subscribed capital
	
	
	

	· Reserves
	
	
	

	· Profits and loss brought forward
	
	
	

	· Provisions
	
	
	

	Creditors
	
	
	

	· Short term bank debt (to be paid within one year)
	
	
	

	· Long term bank debt (to be paid after one year)
	
	
	

	· Short term non-bank debt (to be paid within one year)
	
	
	

	· Long term non-bank debt (to be paid after one year)
	
	
	

	· Other debts
	
	
	

	

	Turnover
	
	
	

	Other operating income
	
	
	

	

	Costs of staff
	
	
	

	Costs of material 
	
	
	

	

	Gross operating profit 
	
	
	

	Net operating profit 
	
	
	

	Financial profit
	
	
	

	Profit / loss on ordinary activity
	
	
	

	Profit / loss for the financial year
	
	
	


Company:


Date:


Name:


Signature:



The following documents shall be attached:

· Balance sheet for the year 2007;

· Profit and loss account for the year 2007;

· If financial statements have been audited during the any from the last three years, copy of auditor's statement (cover page of the auditor's report);

· Evidence of professional risk indemnity insurance.

Annex 6.7.

List of documents to be provided

	
	DOCUMENTS SUMMARY
	Annex
	Place in the tender

	Section One: Administrative information and evidence for access to Contract

	*
	Duly signed cover letter (to be provided)
	---
	

	*
	This list of documents (to be completed)
	6.7
	

	*
	Form for identification of the tenderer  (to be completed)
	6.3
	

	*
	Financial identification form (to be completed)
	6.2A
	

	*
	Legal entity form (to be completed) with supporting documents as described in point 2.4 of the Specifications
· Proof of registration number and of VAT number

· Documents showing that the person(s) signing the tender and designated to sign the Contract are entitled to do so
	6.2B
	

	*
	Questionnaire for joint bids and subcontracting 

(if applicable, to be completed)
	6.4
	

	*
	If it is a joint bid, a declaration signed by legal representatives of all the partners of the joint bid:

· recognising joint and several liability for all the partners of the joint bid for the performance of the Contract,

· giving one of the partners of the joint bid (co-ordinator) power of attorney to represent the other parties to sign and administrate the Contract,
(if applicable, to be completed)
	6.2C
	

	*
	If subcontracting is involved in the bid, a letter of intent by each subcontractor stating its intention to collaborate with the tenderer if the Contract is awarded to him

(if applicable, to be provided)
	---
	

	Section Two: Documents relating to the exclusion criteria

	*
	Declaration on grounds for exclusion (to be completed) with the following supporting documents(to be provided):
· a recent extract from the ‘judicial record’ or equivalent

· a recent certificate of having fulfilled obligations relating to the payment of social security contributions or equivalent

· a recent certificate of having fulfilled obligations relating to the payment of taxes or equivalent
	6.5
	

	Section Three: Documents relating to the selection criteria

	
a) economic and financial capacity

	*
	Economic and financial capacity questionnaire, (to be completed)
including documents mentioned there (to be provided)
	6.6
	

	
b) technical and professional capacity

	*
	Company form (to be completed)
	6.11
	

	*
	CV summary (to be completed)
	6.8
	

	*
	set of CV-Forms (to be completed)
	6.9
	

	*
	set of PARFs (to be completed)
	6.12
	

	*
	Set of Best Practice Documents (to be provided)
	6.13
	

	Section Four: Documents relating to the technical award criteria

	*
	Document presenting tenderer's approach to quality assurance and to user support (to be provided) 
	---
	

	*
	Tenderer's proposal for take-over phase (to be provided)
	---
	

	*
	Tenderer's proposal for hand-over phase (to be provided)
	----
	

	*
	Draft SLA (to be provided)
	---
	

	Section Five: Documents relating to the financial award criteria

	*
	Price schedule (to be completed)
	6.1
	

	*
	Estimation form (to be completed)
	6.1
	


Annex 6.8.

CV Summary

	Profile type
	Name
	Ref. nr. 
	PARF 

reference(s)  (if any)
	Accepted / Refused

(reserved for the Publications Office)

	SER-MEN
	
	
	
	

	
	
	
	
	

	SUP-OAG
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	SUP-TAG
	
	
	
	

	
	
	
	
	

	ANA-OPE
	
	
	
	

	
	
	
	
	


Company:


Date:


Name:


Signature:



Annex 6.9.

CV Form 
CV front page

	CV No :
	

	Tenderer :
	

	Person name :
	

	Address/Tel. :
	

	Date of birth :
	
	Nationality:
	

	Employee-employer relationship :
	Check the appropriate:

· Employee

· Free lance

· Sub-contractor 
(company: …………………….…)


	Number of months working for the tenderer:

…………………months

	Profile for which employee is entered:

	Check the appropriate:

· Service manager (SER-MAN)

· Support Operational Agent (SUP-OAG)

· Support Technical Agent (SUP-TAG)

· Analyst of Operations (ANA-OPE)



	Highest relevant educational qualification :
	

	Date IT career started (dd/mm/yy) :
	

	Languages:

(indicate level of skills: mother tongue, very good, good, fair,)
	English:

French:

other:
	Spoken
	Written

	Date available (dd/mm/yy) :
	

	Summary (use this area to briefly indicate the major facts which the Publications Office should know about this employee):




CV Education/training/certification page (CV Ed./Tr./Ce. page number for this CV:    )
	CV No :
	

	Tenderer :
	

	Person name :
	


	EDUCATION

	
	Diploma/Certificate:
	Institution :
	Subject area:
	Period (from/to - mm/yy) :

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	PROFESSIONAL TRAINING

	
	Training name :
	Company/institute organising the training :
	Period training followed

(from/to - mm/yy) :

	
	
	
	

	
	
	
	

	
	
	
	


	CERTIFICATION

	
	Certification name :
	Date achieved or planned to achieve (dd/mm/yy) :
	Certification valid until (dd/mm/yy) :

	
	
	
	

	
	
	
	

	
	
	
	


CV software/method expertise page
	CV No :
	

	Tenderer :
	

	Person name :
	


	Software/Method
	Months
	Level (base / standard / expert)
	SER-MAN
	SUP-OAG
	SUP-TAG
	ANA-OPE

	A: Programming Languages/Scripting/Querying
	
	
	n/a
	n/a
	
	n/a

	C, C++
	
	
	n/a
	n/a
	
	n/a

	JAVA
	
	
	n/a
	n/a
	
	n/a

	PERL
	
	
	n/a
	n/a
	
	n/a

	VISUAL BASIC
	
	
	n/a
	n/a
	
	n/a

	

	JAVASCRIPT
	
	
	n/a
	n/a
	
	n/a

	

	PL/SQL
	
	
	n/a
	n/a
	
	n/a

	SQL
	
	
	n/a
	n/a
	
	n/a

	

	B: Databases
	
	
	n/a
	n/a
	
	n/a

	ORACLE
	
	
	n/a
	n/a
	
	n/a

	SQL SERVER 
	
	
	n/a
	n/a
	
	n/a

	ADABAS
	
	
	n/a
	n/a
	
	n/a

	

	C: Application Servers
	
	
	n/a
	n/a
	
	n/a

	APACHE TOMCAT
	
	
	n/a
	n/a
	
	n/a

	BEA WEBLOGICS
	
	
	n/a
	n/a
	
	n/a

	COLDFUSION MX
	
	
	n/a
	n/a
	
	n/a

	JBOSS
	
	
	n/a
	n/a
	
	n/a

	ORACLE IAS
	
	
	n/a
	n/a
	
	n/a

	WEBSPHERE
	
	
	n/a
	n/a
	
	n/a

	

	D: Web Servers and related technolgy
	
	
	n/a
	n/a
	
	n/a

	APACHE HTTP SERVER
	
	
	n/a
	n/a
	
	n/a

	MICROSOFT INTERNET INFORMATION SERVICES
	
	
	n/a
	n/a
	
	n/a

	SUN JAVA SYSTEMS WEB SERVER
	
	
	n/a
	n/a
	
	n/a

	

	CGI
	
	
	n/a
	n/a
	
	n/a

	JSP, ASP, PHP
	
	
	n/a
	n/a
	
	n/a

	

	E: Web Browsers
	
	
	
	
	
	

	INTERNET EXPLORER
	
	
	
	
	
	

	MOZILLA FIREFOX
	
	
	
	
	
	

	

	F: Standards/Formats
	
	
	
	
	
	

	FORMEX V4
	
	
	
	
	
	

	HTML
	
	
	
	
	
	

	XML
	
	
	
	
	
	

	XML SCHEMA
	
	
	
	
	
	

	XSL-T
	
	
	
	
	
	

	DTD
	
	
	
	
	
	

	

	XMLSpy
	
	
	
	
	
	

	XMetal
	
	
	
	
	
	

	

	TIFF
	
	
	
	
	
	

	JPEG, GIF
	
	
	
	
	
	

	PDF
	
	
	
	
	
	

	

	ISO 9001
	
	
	
	
	
	

	

	UNICODE 2.0
	
	
	
	
	
	

	

	G: Protocols
	
	
	
	n/a
	
	n/a

	FTP
	
	
	
	n/a
	
	n/a

	TCP/IP
	
	
	
	n/a
	
	n/a

	HTTP
	
	
	
	n/a
	
	n/a

	LDAP
	
	
	
	n/a
	
	n/a

	

	H: Project Management
	
	
	
	n/a
	n/a
	n/a

	MS PROJECT
	
	
	
	n/a
	n/a
	n/a

	CLEARQUEST
	
	
	
	n/a
	n/a
	n/a

	

	I: Operating Systems
	
	
	
	
	
	

	WINDOWS 2000 or XP
	
	
	
	
	
	

	LINUX
	
	
	
	
	
	

	UNIX
	
	
	
	
	
	

	

	J: Query And Reporting Tools
	
	
	n/a
	n/a
	n/a
	

	Business Objects
	
	
	n/a
	n/a
	n/a
	

	

	K: Office Automation
	
	
	
	
	
	

	MICROSOFT OFFICE
	
	
	
	
	
	

	


CV Professional experience Experience page (CV experience page number for this CV:     )

	CV No :
	

	Tenderer :
	

	Person name :
	


	PROJECTS/ACTIVITIES EXPERIENCE

	PARF number (optional):
	

	Short description of project/activity (if no PARF form exists):
	

	Period of the employees participation
(from/to - mm/yy) :
	
	Dedication (%)

(Full time = 100%)
	

	TOTAL
  (Years + Months)

(including dedication: 1 year @ 50% = 6 months)


	

	Employee’s Roles & Responsibilities in the project/activity :



	Hardware, software, tools, methodologies used by the employee in the project/activity 

(please refer to the categories specified on the expertise pages) :




Professional Experience Summary
Please, complete the following table according to the professional experience described previously
	Period
(from/to - mm/yy)
	Role 

	Dedication (%)

	TOTAL

(Years + Months)



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Annex 6.11.

Company Form
Company form
	Tenderer 
: 

acting as :

· member of consortium (specify role …………………….……………………)

· main contractor

· subcontractor (specify role …………………….……………………)

Legal form of tenderer :

Date of registration :

Country of registration :

Registration number :

VAT number :

Registered address of tenderer :

Usual administrative address of tenderer :

Person(s) authorised to sign contracts (together or alone)
 on behalf of the tenderer :

Surname, forename, title (e.g. Dr, Mr, Mrs, Ms), function (e.g. manager…).

Contact person for this call for tenders :

Surname, forename, title (e.g. Dr., Mr., Mme…), function (e.g. manager…), telephone number, fax number, address, e-mail.




	Staff

	Total number of technical staff in

2006:
 2007: 
2008:

	Employer-employee relationship of technical staff as of 1st of January 2008

Employed on a regular base: 
Freelance, temporary contracts, etc.:

	Dispersion of technical staff regarding different types of activities as of 1st of January 2008

Operating
:
System - and/or database e- and/or network administration
:

Software development and/or maintenance
:

Technical support
:

Project management and/or quality control
:
Technical studies and/or consultancy
:
Other
:

	Total number of non-technical staff (as of 1st of January)  :    2006:      2007:
2008:

	Dispersion of non-technical staff per category as of 1st of January 2008:

Management
:

Sales
:

Administration
:

	Staff turnover (in %)
2005:
2006:
2007:

	Activity

	Total number of technical staff employed on a regular base by the tenderer in 2007 and invoiced for provision of

Fixed price services based on a service level agreement
:

Other fixed price services
:

Time and means services
:

	Total number of other technical staff (freelance, temporary contracts, etc.) in 2007 invoiced for provision of

Fixed price services based on a service level agreement
:

Other fixed price services
:

Time and means services
:

	Current (as of 1st of January 2008) number of active accounts per business area

Public sector
:

Services section
:

Industry
:

Other
:

	Dispersion (as of 1st of January) of active accounts per type of activity

Study/analysis
:

Software development and maintenance
:

Technical support
:

Other
:


Annex 6.12.
PARF

Project/Activity Reference Form (page 1 of 2)

PARF n°: ……….

Project/Activity reference front page

	Tenderer: 

 

Project/Activity name:

Start date (mm/yy):

Finish date (mm/yy):

actual / planned
Client name:


Contact person 1:



Tel.:




Contact person 2:



Tel.:


	Principal contractor for this project (check the appropriate):
· Main tenderer
· Consortium leader
· Consortium member

· Subcontractor

Proportion of effort provided during project duration / its executed part: …….
Principal location for this project:

· Tenderer's premises

· Client's premises

· other: ______________________

Number of total and tenderer's own technical staff involved, in man-days, during the project duration / its executed part, by profile:

	Profile(s)

Total number of man-days                               Number of man-days provided by the tenderer


	Staff references (Name, profile, CV-Forms number ):



Project/Activity Reference Form (page 2 of 2)

PARF n°: ………. 

Project/Activity reference description page
	Technical environment (methodologies / tools / OS / hardware / software):
(please refer to the categories specified on the CV expertise pages):




	Description of the project/activity:




� Field "Total" refers to the total involvement of the proposed person in the project. 


� Role: please provide exact description (Project Manager, Business Analyst, Programmer…) according to the roles requested


� Dedication: Percentage of the time dedicated to the role. Example: Full time = 100%. 4-hours/day = 50%


� In case of subcontracting or consortium: please specify company name.


� Please explain or delete as appropriate.


� As of 1st January.


� Proposed PARFs shall covered methodologies / tools / OS / hardware / software, which are specified at the CV expertise page





